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Undergraduate Programmes  

(AIDED) 

Undergraduate Programmes  

(SELF-FINANCED) 

1. B.A. Tamil  

2. B.A. English 

3. B.A. History 

4. B.A. Psychology and Sociology 

5. B.A. Economics (Tamil Medium) 

6. B.A. Economics (English Medium) 

7. B.Com. 

8. B.Sc. (Spl.) Mathematics 

9. B.Sc. (Spl.) Physics 

10. B.Sc. (Spl.) Chemistry 

11. B.Sc. Botany 

12. B.Sc. Zoology  

 

1. B.A. English  

2. B.B.A. (Business Administration) 

3. B.Sc. Computer Science  

4. B.Sc. Information Technology 

5. B.Sc. Mathematics with Computer Applications  

6. B.Sc. Physics with Computer Applications 

7. B.Sc. Biotechnology 

8. B.Sc. Costume Design and Fashion  

9. B.Com. Computer Applications 

10. B.Com. Corporate Secretaryship 

11. B.Com. Banking & Insurance 

12. B.Com. Professional Accounting 

13. B.Com. Honours 

Postgraduate Programmes  

(AIDED) 

Postgraduate Programmes  

(SELF-FINANCED) 

1. M.A. Tamil 

2. M.A. English 

3. M.A. History 

4. M.A. Economics 

5. M.Sc. Mathematics 

6. M.Sc. Zoology (Spl. in Biotechnology) 

1. M.Com. 

2. MSW 

3. M.Sc. Physics 

4. M.Sc. Chemistry 

5. M.Sc. Botany 

6. M.Sc. Biotechnology 

7. M.Sc. Computer Science 

8. M.Sc. Information Technology 

9. M.Sc. Psychology 

  

1. ACADEMIC PROGRAMMES 
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Postgraduate Diploma Courses Master of Philosophy 

 (NOT OFFERED THIS YEAR) 

 (The admission will be done as per Madurai Kamaraj 

University norms) 

1. Human Resource Development 

2. Counselling and Psychotherapy 

1. M.Phil. Tamil 

2. M.Phil. English 

3. M.Phil. History 

4. M.Phil. Economics 

5. M.Phil. Commerce  

6. M.Phil. Physics 

7. M.Phil. Chemistry 

8. M.Phil. Microbiology 

9. M.Phil. Biotechnology 

Diploma Courses 

1. Diploma in Apparel Designing 

Recognised Research Centres  

1. Tamil 

2. English 

3. History 

4. Economics 

5. Physics 

6. Chemistry 

7. Botany 

8. Zoology 
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2021 BATCH 

INTEGRATED CURRICULAR MODEL (ICM) 

Keeping in mind the emerging challenges in Higher Education, the college introduced ICM in 2013 at 

the undergraduate level accommodating TANSCHE norms, for both Aided and Self-Financed 

programmes. ICM, an off-shoot of Choice-Based Credit System (CBCS) brings about a holistic 

learning by breaking down the rigid compartmentalization between disciplines and provides 

opportunities to relate knowledge to real life situations. 

Outcome-Based Education (OBE) 

Outcome-Based Education is incorporated into the curriculum based on the requirements of 

NAAC and UGC – Quality Mandate (2018). To fulfill these requirements, the Programme 

Educational Objectives (PEOs), Programme Specific Outcomes (PSOs) and Course Outcomes 

(COs) were framed for all programmes in alignment with the Vision and Mission of the 

respective departments and in-turn with the Vision, Mission and Educational Objectives of the 

College. The Programme Outcomes (POs) are made common for all UG and PG programmes. 

The COs of all the courses are mapped with PSOs of the respective programmes for UG & PG. 

CO and PSO attainment for 2021 batch will be implemented on a trial basis for Semester II. 

 

1.1.1. STRUCTURE OF OUTCOME-BASED EDUCATION - 2020 BATCH 

ONWARDS (UG & PG) 

The Outcome-Based Education framework is as follows: 

College  

a. Vision  

b. Mission  

c. Educational Objectives (EOs) 

d. Programme Outcomes (POs) 

Department  

Vision  

Mission  

Programme Educational Objectives (PEOs) 

Programme Specific Outcomes (PSOs) 

Course Outcomes (COs) 

1.1 UNDERGRADUATE PROGRAMMES 
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COs consistency with PSOs 

• Unit-wise COs were framed for all Semesters I to VI Courses and the corresponding 

cognitive levels were identified 

• COs were mapped with PSOs for all the Semesters I to VI Courses (except Part I, Part 

II, Allied, VBC, PG Elective courses and Extra credit courses)  

COLLEGE  

VISION  

To become a transformative leader in higher education fostering globally 

competent, value based, empowered young women                                    

MISSION       

To impart holistic education based on gospel values of love, justice, equality 

and peace in young women from all strata of society and enable them to develop 

as intellectually mature, morally upright, socially responsible and spiritually 

inspired women leaders of our nation. The learning processes and experiences 

are geared to liberate, transform and empower the learner and the learned 

(teacher). 

EDUCATIONAL OBJECTIVES (EOs) 

• To work towards achieving academic excellence on par with international 

standards 

• To enable the 'wholesome' development of each student in the educational, 

personal, social, cultural and intellectual perspectives 

• To help students become responsible citizens 

• To bring about attitudinal changes in students towards work which will make 

them employable adults 

PROGRAMME OUTCOMES (POs) 

Education at Lady Doak College is designed to develop young women become 

intellectually mature, morally upright, socially responsible and spiritually inspired 

citizens. On completion of the educational programme at Lady Doak College, the 

student will be able to  

• exhibit contemporary and comprehensive knowledge of an academic specialty 

with socio-cultural relevance 

• apply the acquired skill set to analyse, design and solve problems  
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• demonstrate linguistic competence and communication skills to articulate ideas 

coherently, clearly and effectively  

• develop the acumen of creative and critical thinking  

• acquire an ardent spirit of inquiry and be a liberated lifelong learner capable of 

creating new knowledge  

• make healthy living a lifestyle, be a team player and emerge as influential 

leaders 

• evolve as a responsible global citizen with a keen sense of civility, ethics and 

an open mind  

 

1.1.2 STRUCTURE OF UNDERGRADUATE PROGRAMMES (CBCS) 

 
A. COURSE-WISE CREDIT DISTRIBUTION 

PART I 

COURSES CREDITS 

Tamil 3 / 4 

Hindi 3 / 4 

French 4 

PART II 

English 3 / 4 

 

PART III 

COURSES CREDITS 

Foundation in Major 3 

Core (Theory) 4 / 5   

Core (Lab) 2 / 3 

Support 4 

Skill Based Subject 2 

Interdisciplinary 4 

Introduction to Research Methodology 2 

Life Frontier Engagement and related projects 6 
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PART IV 

COURSES CREDITS 

Core Communicative Skills 2 

Environmental Elective 2  

Non-Major Electives  2 

Vocational 2 

Value Based and Integrated Value Based  1 / 2 

 

PART V EXTENSION PROGRAMME 

COURSES CREDITS 

THREE YEAR PROGRAMMES 

National Cadet Corps (NCC) 

a. Air wing 

b. Army wing  

2+2+2 

TWO YEAR PROGRAMMES 

National Service Scheme (NSS) 2+2 

Physical Education (Athletic Group) 2+2 

Physical Education (Band Group) 2+2 

ONE YEAR PROGRAMMES 

Rangering (RAN) 1 

Library Service Programme (LSP) 1 

LDC Eco Brigade (LEB) 1 

Youth Red Cross (YRC) 

 
1 

Red Ribbon Club (RRC) 1 

 

EXTRA-CREDIT COURSES 

COURSES CREDITS 

Self-Learning Courses (Courses offered by the College) 4 

Online Courses (Courses offered by any reputed University / MOOC courses) 1 / 2 / 3 / 4 

Academic Project 5 

Academic Summer Internships 2 

Annual e-assessment  2 
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B. STRUCTURE WITH COURSE DESCRIPTION 
 

PART I 

COURSES OFFERED TO CREDITS REMARKS 

TAMIL B.A. 3 /4 Offered in two levels in Semesters I & II 

3 /4 Offered in one level in Semesters III & IV 

B.Sc. & B.Com. 3 / 4 Offered in two levels in Semesters I & II 

HINDI B.A. 3 / 4 Offered in two levels in Semesters I & II 

4 Offered in one level in Semesters III & IV 

B.Sc. & B.Com. 3 / 4 Offered in two levels in Semesters I & II 

FRENCH B.A. 4 Offered in one level in Semesters I to IV 

B.Sc. & B.Com. 4 Offered in one level in Semesters I & II 

 

Part I Norms 
Eligibility criteria for students to register in to Part I courses as follows – 2019 batch onwards  

Part I Eligibility Entrance Test Levels 

Tamil  Std. 8th /10th / 12th  For all Level A or B, based on the 

Performance in the entrance test 

Hindi  Std. 8th /10th / 12th  For all Level A or B, based on the 

Performance in the entrance test 

If mother tongue is Hindi / Prachar sabha 

exams completed  

For all Level A or B, based on the 

Performance in the entrance test 

French  Any student with or without previous 

knowledge in French can take the courses.   

Nil One level only 

Note: Students who have studied any other language other than Tamil, Hindi and French in School 

should contact Deans office for registration. The registration will be done in consultation with the Heads 

of Department of Tamil / Hindi / French. 

 

PART II 

COURSES OFFERED TO CREDITS REMARKS 

ENGLISH B.A. 3 or 4 Offered in two levels in Semesters I to IV 

B.Sc. & B. Com.  Offered in two levels in Semesters I & II 

 

PART III 

COURSES CREDITS REMARKS 

Foundation in Major 3  

Core (Theory) 4/5  • Generally for Major Theory courses 1 Credit per 

contact hour will be allotted 

• Maximum: 5 credits 
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Core (Lab) 2 /3 Major Lab Credits: 1 per 2 contact hours. 

Support 4  

Skill Based Subject 2 

Interdisciplinary 4 

Introduction to Research Methodology 2 

Life Frontier Engagement and related 

projects 

6 

 

 

PART IV 

COURSES CREDITS REMARKS 

Core Communicative Skills 2 Major wise Classes 

Environmental Elective 

2  

• Based on the UGC norms for Environmental 

Elective Course (letter dated 22.05.2019), a 

common syllabus is framed by the Centre for 

Environmental Studies to be offered in semester II 

for UG from 2020 batch onwards  

• Norms for Environmental Elective course 

✓ It is offered with 4 units (2 hrs./wk.) 

✓ Departments offering Environmental Elective 

course (Physics, Chemistry, Botany, Zoology, 

Biotechnology, Economics, History & Social 

Sciences) to include Unit I of the course framed 

by Centre for Environmental Studies  

Non-Major Electives which also 

include: 

• Basic Tamil for students who do 

not take Tamil as Part I 

• Organisation and Societal Services 

in NCC & National Integration and 

Personality Development for the 

NCC cadets  

2 

• Offered to students across disciplines (Aided & Aided, 

SF & SF) 

Vocational 2 • Offered to students across disciplines (Aided & Aided, 

SF & SF) 

• Duration: 30 hrs. 

• Classes will be conducted outside class hours in 

semester III. (15 days: 2 hrs. / day) 
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Value Based 

Semester I: Healthy Transition from 

Adolescence to Adulthood  

Semester II/III: Civic Education / 

Family Life Education  

Semester IV/V: Human Rights and 

Duties / Foundation Course on 

Women's Studies 

Semester VI: Enhancing Social Grace   

1 

 

1 

 

 

2 

 

1 

Major wise Classes 

Class comprises of students across disciplines  

(Aided & Aided, SF & SF) 

Integrated Value Based 

Semester I: Biblical Essentials for 

Emerging Adults 

Semester II/III: Biblical Foundation 

for Family Life / Civics and the Bible  

Semester IV/V: Human Rights in the 

Bible / Biblical Perspectives on 

Women 

Semester VI: Biblical Perspectives on 

Leadership 

 

1 

 

1 

 

2 

 

 

1 

Class comprises of Christian students across disciplines 

(Aided & Aided, SF & SF) 

 

PART V EXTENSION PROGRAMME 

THREE YEAR PROGRAMMES  

COURSES CREDITS REMARKS 

National Cadet Corps (Army 

wing - Aided) 

2+2+2 • National premier youth organization 

• Motto: Unity and Discipline 

• Theory classes in Semesters III & IV offered as Non-Major Electives 

- 2 credits each 

• Duration: 80 hrs. / year 

• Practical classes (Parade) on Part V days – continuous assessment over 

3 years - 2 credits 

• Two camps are mandatory 

• The following camps are organized by the NCC Directorate: 

✓ Thalsainik  

✓ Republic Day 

✓ Combined Annual Training 

✓ Trekking 

✓ Mountaineering 

✓ Para-jumping 

✓ Medical Attachment 

✓ Army Attachment 
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✓ National Integration 

• To appear for 'B' Certificate Examination at the end of second year 

one camp is mandatory 

• To appear for 'C' Certificate Examination at the end of the third year 

two camps are mandatory 

• Nationally recognized certificate earned on completion 

• Two best second year cadets are sent for the Leadership Exchange 

Programme to Mary Baldwin College, Virginia, USA 

National Cadet Corps (Air 

Wing – Self Finance) 
2+2+2 • National premier youth organization 

• Motto: Unity and Discipline 

• Practical classes (Parade) on Part V days –continuous assessment over 

3 years - 2 credits 

• Duration: 80 hrs. / year 

• Two camps are mandatory 

• The following camps are organized by the NCC Directorate: 

✓ Republic Day 

✓ Combined Annual Training 

✓ Trekking 

✓ Mountaineering 

✓ Para-jumping 

✓ Aero Modelling 

✓ Medical Attachment 

✓ Air Force Attachment 

✓ National Integration 

✓ Youth Exchange Programme 

• To appear for 'B' Certificate Examination at the end of 

• second year one camp is mandatory 

• To appear for 'C' Certificate Examination at the end of 

• the third year two camps are mandatory 

• Nationally recognized certificate will be earned on 

completion 

TWO YEAR PROGRAMMES 

National Service Scheme 
(NSS) 

2+2 • All India organization for students  

• Motto: Not Me, But You 

• Duration: 120 hrs. / year 

•   7 day NSS Special Camp is mandatory for all second year students  

• Nationally recognized certificate will be earned on completion 

Physical Education (Athletic 
Group) 

2+2 • Basketball, Football, Volleyball, Kho-Kho, Ball & Shuttle 

Badminton, Hockey, Handball, Kabaddi, Chess, Table Tennis, 

Swimming, Weightlifting, Track and Field 

• Duration: 120 hrs. / year 

• Morning and evening practices mandatory for players 

• Participation in intercollegiate, interuniversity, district level and 

open sports and tournaments 

• Players are encouraged to participate in extramural 
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• Assessment based on Assignment / Theory / Participation 

Physical Education (Band 
Group) 

2+2 • Duration: 120 hrs. / year 

• I year — Assignment l / Skill Test/Participation 

• II year – Skill Test / Participation 

ONE YEAR PROGRAMMES 

Rangering (RAN) 1 • International organization - an advanced form of Guiding Movement 

• Motto: Service with a Smile  

• Duration: 80 hrs. / year 

• Two day camp mandatory   

• Course completion certificate will be issued at the end                                                                                                                         

• Uniform to be purchased on payment 

• Rangering fees to be paid 

Library Service Programme 
(LSP) 

1 • Offers basic knowledge and skills to serve library users 

• Duration: 80 hrs. / year 

• Theory: Basics of Library Management and Activities related 

to Reference and Documentation Services 

• Practical: Extension activity at a public library and a village school 

library 

LDC Eco Brigade (LEB) 1 • Offers basic knowledge about the value of the natural environment and 

its conservation 

• Duration: 80 hrs. / year 

• Theory: Environmental conservation and issues towards a sustainable 

future 

• Practical: field visits, nature walks, greening of campus, film shows, 

rally, solid waste audit, campus environment audit, eco-verse writing, 

documentation, etc. 

• Participation in at least five LEB activities mandatory 

• A student who has already completed LEB0105C in the first year is 

eligible to take LEB0106C and can gain one extra credit 

Youth Red Cross (YRC) 

 
1 • Promotes national friendship and service to the less fortunate  

• Duration: 80 hrs. / year 

• Theory: Origin of Red Cross, Disaster Management, First Aid, Road 

Safety, Fire Fighting Services, Family Welfare, Blood Donation 

• Practical: Seminar, Workshop, Medical Camps, Nutritional 

Programme, Training, Visit to Hospitals, Orphanages, etc. 

Red Ribbon Club (RRC) 1 • Promotes awareness about HIV/AIDS 

• Duration: 80 hrs. / year 

• Theory: Proper education on sex and sexuality and HIV/AIDS, self-

protection, negotiation, care and support 

• Practical: Seminar, Workshop, Group Interaction, Visit to Hospitals, 

Training on Peer Education, etc. 

Credits: Credit is a measure of the quantum of work required from a student, based on the level, content and duration of the 
course. 
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GENERAL RULES FOR PART V COURSES 

1. Completion of Part V extension programme is a requirement for a student to qualify for the award 

of Degree. 

2. Students who enroll in NCC, NSS and Physical Education (Athletic Group) cannot opt for any other 

Part V extension programme in the second year. 

3. Students, who do not have the required attendance in the Part V extension programme for the 

respective year, have to re-register for completion. Students who have at least 50% attendance alone 

will be allowed to compensate. If not, the student has to enroll and complete the one year Part V 

extension programme (LEB or LSP)  

4. If a student is unable to attend the NSS special camp, she will NOT be permitted to continue NSS 

as per the NSS guidelines. However, she is permitted to re-register in one year Part V extension 

programme (LEB or LSP) after getting permission from the Part V Coordinators. 

5. If a student is unable to attend the RAN special camp due to genuine reason, she will be permitted 

to re-register to attend the camp during the next academic year, on payment of fees. If she is still 

unable to attend the RAN special camp due to genuine reason, she is permitted to re-register in one 

year Part V extension programme (LEB or LSP) after getting permission from the Part V 

Coordinators. 

6. Part V extension programmes will be held on specified days as mentioned in the college academic 

calendar. 

7. Students can earn extra credits by registering for one year extra credit Part V extension programme 

(LEB/LSP/ Physical Education -Athletic Group).  

8. Part V extension programme is mandatory for Physically challenged students. 

 

PASSING IN PART I, II, III, IV &V IS A REQUIREMENT TO QUALIFY FOR A DEGREE 

 

CHALLENGES FOR GIFTED LEARNERS:  

Section 'H' Questions  

• a chance for the gifted students to answer more than the required number of questions 

• it is optional to the departments to offer Section H questions  

 

EXTRA CREDIT COURSES 

• Each student can opt maximum of 4 courses from self - learning and online courses 

over the undergraduate period of study, from the II semester onwards (One course per 

semester) 

• Out of the 4 courses, students should complete 2 self-learning courses and 2 online 

courses for extra credits and it effect from 2017 batch onwards 

• Only if the student completes the course with 40% marks (aggregate), the credits will 

appear in the mark sheet 

• It will not be considered for award of class in Major  

• No provision for supplementary examinations  
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COURSES CREDITS REMARKS 

Self-Learning Courses 

(Courses offered by the 

College) 

4 Eligibility: 

• Minimum % of marks in Major and Allied 

courses of the previous semesters: 60% for 

Humanities and 70% for Sciences with no 

arrear at the time of registration 

Norms:  

• Students can register in specially designed Self 

Learning Courses offered by any department 

• Independent study required 

• Three continuous assessments of 20 marks 

each (required maximum) 

• Summative examination: only descriptive type 

questions for 40 marks (required maximum) 

Online Courses 1/2/3/4 

(depending on 

the duration of 

the Course) 

• Any student can take any course from any 

reputed University  

• Approval to be obtained from Deans of 

Academic Affairs / CPEC Convenors through 

the Head of the Department / Faculty in-charge 

before commencement of the course 

• Eligibility norms for doing self-learning course 

as per college norms should be followed if a 

student wants to earn extra credit through 

Online courses. 

• Students who enroll in Online courses but not 

eligible as per college norms for earning extra 

credits can complete and earn online 

certification  

• Norms for credits for online courses – Ref. 

Academic council booklet – ‘AZ 2017’ 

Academic Project 5 • Provision is given to III UG students to do an 

academic project for extra credits in the V & VI 

semesters 

Academic Summer 

Internships 

2 • Any student can take up summer internship to 

earn extra credit 

• Duration: 60 hrs./2wk. at the end of semester 

II or IV 

• Evaluation tools: Work plan, reflective journal 

/ work diary, performance evaluation, report, 

presentation & viva 
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• Assessment: Continuous Assessment based on 

rubrics (atleast 5 criteria for each in a 4 point 

scale) 

Rubrics  

a. External supervisor – performance 

evaluation (20 marks) 

b. Internal - Report, presentation & viva            

(20 marks)  

Total = 40 marks 

Annual e-Assessment 2 • Annual e-assessment for Foundation major, 

Core courses of two Semesters (Odd & 

Even) and Language and aptitude will be 

conducted at the end of each year   

• Successful completion (40% or more), earns 

extra credits 

 

 

C. COURSE CODE SUFFIX – UG 

Courses Theory Lab Lab cum Theory 

Part I  FL   

Part II  FL   

Core courses  CM CP CT 

Allied (AA, AT, AP) AA AP AT 

Foundation in major  FM FP FT 

Communicative skill courses FS   

Research Methodology  CM   

Interdisciplinary courses  DM  DT 

Environmental Elective  NI   

Non-Major Elective  EE/ EI/EL EP  

Life-Frontier Engagement  LM   

Value Based Courses FV   

Skill Based  SS SP ST 

Vocational  VS   

Academic Project PR - - 

Training TC 

TI 

SI 

Internship  

Summer Internship 
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The required number of credits for Postgraduate curriculum is 90 (91 to 110 – includes extra 

credits) as per TANSCHE norms. Based on these norms the credits and hours for Core courses, 

Major Optional, Research Methodology, Elective, Project, Value Based Course, and extra 

credit courses like Self-learning courses, Online courses, Term paper / Mini Project / 

Comprehensive Viva, and Comprehensive e-Assessment are reassigned.  

Norms for PG Curriculum as per TANSCHE norms – 2020 batch onwards  

• Required number of credits to earn a PG degree is 90 

• Number of credits should be less than or equal to number of contact hours of the course 

• Research Methodology course to be included in Semester II / III (4 hrs. and 3 credits). 

It can also be offered as a Lab cum Theory course   

• Project hours to be fixed as 5 in semester IV 

• Credits for Self-learning course to be reduced from 4 to 2 

• One library hour to be included in one of the major courses in semester I and additional 

work / assignments given for the library hour to be mentioned in the syllabus 

 

1.2.1 STRUCTURE OF POSTGRADUATE PROGRAMME (CBCS) 
 

A. COURSE-WISE CREDIT DISTRIBUTION 

S. No. Courses No. of hrs. Credits 

1 Core courses  5 / 6 4 / 5 

2 Major Optional 5 4 

3 Research Methodology 4 3 

4 Elective 4 2 

5 Project 5 4 

6 VBC 2 / 1 - 

Extra credit courses 
 

7 Self-learning courses  - 2 

8 Online course - 1 / 2 

9 Comprehensive e-Assessment  - 1 

10 Term paper / Mini Project / 

Comprehensive Viva  

- 3 each 

1.2 POSTGRADUATE PROGRAMMES (CBCS) 



16 
 

B. SEMESTER-WISE DISTRIBUTION OF HOURS AND CREDITS  

i. If Research Methodology Course is in Semester II 

Courses Sem. I Sem. II Sem. III Sem. IV Total 

Hrs. Credit Hrs. Credit Hrs. Credit  Hrs. Credit Hrs. Credit 

Major* 28 23 15 12 20 16  23 20 86 71 

Major Optional - - 5 4 5 4 - - 10 8 

Research 

Methodology**  

- - 4 3 - - - - 4 3 

Project  - - - - - - 5 4 5 4 

Elective  - - 4 2 4 2 - - 8 4 

Value Based Courses 2 - 2 - 1 - 2 - 7 - 

Total 30 23 30 21 30 22 30 24 120 90 

 

ii. If Research Methodology Course is in Semester III 

Courses  Sem. I Sem. II Sem. III Sem. IV Total 

Hrs. Credit Hrs. Credit Hrs. Credit Hrs. Credit Hrs. Credit 

Major* 28 23 19 15  16 13 23 20 86 71 

Major Optional - - 5 4 5 4 - - 10 8 

Research Methodology**  - -   4 3 - - 4 3 

Project  - - - - - - 5 4 5 4 

Elective  - - 4 2 4 2 - - 8 4 

Value Based Courses 2 - 2 - 1 - 2 - 7 - 

Total 30 23 30 21 30 22 30 24 120 90 

*core theory, lab and lab cum theory courses 

**Since project is mandatory for all PG students in semester IV, Research Methodology course 

is made mandatory for all programmes and is introduced in semester II / III 

C. COURSE CODE SUFFIX – PG 

Courses Theory Lab Lab cum Theory 

Major CM CP CT 

Major Optional  MO - TO 

Electives  EI EP ET 

VBC PV - - 

IVBC PI - - 
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Courses Theory Lab Lab cum Theory 

Self-Learning  CD - - 

Mini Project MP - - 

Term Paper MT - - 

Comprehensive Viva MV - - 

Comprehensive e-Assessment CE - - 

Field Work - FW - 

Field Practicum - FP - 

Project  PR - - 

Training TC 

TI 

SI 

Internship 

Summer Internship 

 

1.2.2 PG VALUE BASED COURSES & INTEGRATED VALUE BASED 

COURSES 

PG Value Based Courses (VBC) & Integrated Value Based Courses (IVBC) are considered 

to be audited courses (passed in AC booklet BE2020) 

A.  REVISED NORMS FOR AUDITED COURSES 

• Value Education & IVBC are considered as Audited courses with ‘0’ credit.  

• Audited courses will not have evaluation components and will be based on minimum 

percentage of attendance (50%) only 

• For IVBC courses, there is no evaluation component except for the CEC  

• All PG students of Lady Doak College are expected to complete the VBC/IVBC to 

pursue the Degree. IVBC students should complete CEC component too 

• Course-wise attendance to be followed only for VBC/IVBC courses with effect from 

2021-22 academic year onwards. 

• Minimum attendance of at least 50% is mandatory for all students to complete the VBC 

& IVBC courses  

• Students who have less than 50% of attendance should have to complete the course in 

the following manner 

- Re-register the course 

- Online self-paced interactive videos for 15 hours / recorded videos of 2020 batch 

will be given to the re-registered students. The course completion will be ensured 
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by incorporating quiz component in each module. Monitoring will be done by VBC 

convenors.  

- If a student has completed all the other courses except VBC course at the end of 

the IV semester, an online VBC course, will be offered after re-registration along 

with June supplementary examinations.  

• The Departments namely Computer Science and Social Science where students go for 

Project/ internship/ training for an entire semester, should complete the course by taking 

up the Online self-paced interactive videos for 15 hours / recorded videos. The course 

completion will be ensured by incorporating quiz component in each module. 

Monitoring will be done by VBC course teacher. The student should complete the VBC 

course within the semester itself. 

• Readmitted candidates (as per college norms, <50% attendance and <50% Part III 

formative requirements) should complete the Value Based Course (audited) along with 

the other courses 

• A student recommended for Certificate of Honours should have audited the Value 

Based Courses in semesters I to IV 

• For the Academic year 2020-21, since attendance is not mandatory during the pandemic 

period, course completion to be included in the marksheet as audited without 

considering the attendance  

 

B. LIST OF VBC / IVBC COURSES 

 

VALUE  BASED CREDITS REMARKS 

• Foundation Course in Women's Studies (Sem. I) – 

Non-LDC Student 

• Perspectives on Gender (Sem. I) – LDC Student 

• Human Rights and Duties (Sem. II) – Non-LDC 

Student 

• Practicing Human Rights (Sem. II) – LDC Student 

Audited 

courses 
- 

• Basic Tenets of Major Religions (Sem. III)  

• Cultural Heritage and Values in India (Sem. III)  

• Professional Ethics (Sem. III) 

• Universal Values (Sem. IV) 

Audited 

courses 

 

One course to be chosen in 

Semester III and another in 

Semester IV 
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• Peace Studies and Peace Makers (Sem. IV) 

• In Tune with Nature (Sem. IV) 

INTEGRATED VALUE BASED CREDITS REMARKS 

• The Bible and Science (Sem. I) 

• Rights, Responsibilities and the Bible (Sem. II) 

• Biblical Ethics (Sem. III) 

• Biblical Perspectives on Gender (Sem. IV) 

Audited 

courses  

Class comprises of Christian 

students across disciplines (Aided 

& Aided, SF & SF) 

 

1.2.3 EXTRA CREDIT COURSES 
 

EXTRA CREDIT 

• Maximum of 3 courses (Self learning and Online) over the postgraduate period of study, from 

the II semester onwards  

• One course per semester 

• Out of the 3 courses, students to complete 2 self-learning courses and 1 online course for extra 

credits and it effects from 2017 batch onwards 

• Only if the student completes the course with 50% in the aggregate, the credits will appear in 

the mark sheet 

• It will not be considered for award of class in Major  

• No provision for supplementary examinations  

 

 

COURSES CREDITS* REMARKS 

Self- Learning 2 Eligibility: 

• Students to complete 2 self-learning courses 

• minimum of 60% in the previous semesters 

• no arrear at the time of registration 

Online course 1 / 2  • Students to complete 1 online course for extra credits 

• Student can take any course from any reputed University 

• Approval to be got from Deans of Academic Affairs / CPEC 

Convenors through the Head of the department / Faculty in-

charge before commencement of the course 

• Eligibility norms for doing self-learning course as per college 

norms should be followed if a student wants to earn extra credit 

through online courses. 

• Students who enroll in online courses but not eligible as per 

college norms for earning extra credits can complete and earn 

online certification  

• Successful completion of an Online course, earns 1 / 2 credits 

depending on the difficulty / duration of the course 

✓ 1 to 2 months / 4 to 8 weeks / 10 to 20 hr. course – 1 

credit 
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✓ 3 or 4 months / 16 weeks / 40 hr. course or a course that 

runs for a full semester – 2 credits 

Term paper / Mini 

Project for an 

existing course or 

any course related 

to the Major / 

Comprehensive 

Viva 

3 Eligibility: 

• 60% in the previous semesters 

• no arrear at the time of registration 

 

Comprehensive e-

Assessment  

 (credits granted if a 

student scores 

>50%) 

1 • Examination comprising multiple choice questions from 

semesters I to III conducted in the beginning of semester IV 

• Since comprehensive e-assessment (PG) is optional to the 

students, the course registration is made online from 2019-

2020 onwards 

• It will be done at the beginning of even semester every year 

along with the extra credit courses registration  
Academic Summer 

Internships 
2 • Any student can take up summer internship to earn extra 

credit 
• No. of hrs./wk. at the internship site: 90 hrs./3wk. at the end of 

semester II 

• Evaluation tools: Work plan, reflective journal / work 

diary, performance evaluation, report, presentation & viva 

• Assessment: Continuous Assessment based on rubrics (atleast 5 

criteria for each in a 4 point scale) 
Rubrics: 

a. External supervisor – performance evaluation (20 marks) 

b. Internal – Report (20 marks)  

c. Internal – Presentation & Viva (20 marks) 

    Total = 60 marks 

 

*Credits: Credit is a measure of the quantum of work required of a student, based on the level, content 

and duration of the course. 
 

1.2.4 CERTIFICATE / DIPLOMA / PG DIPLOMA COURSES 

A. NORMS FOR CERTIFICATE / DIPLOMA / PG DIPLOMA COURSES – 2020 BATCH 

ONWARDS 

Certificate / Diploma / PG Diploma courses to follow the CPEC norms (CPEC 

recommendation dated 02.12.2019)  

NORMS FOR CERTIFICATE / DIPLOMA / PG DIPLOMA COURSES  

(NON-CBCS COURSES) 

Programme Eligibility 

criteria 

Sem.  Number 

of Papers 

Hrs. 

/ 

cycle 

Period Duration  Payment 

for 

Course 

teacher 

Payment 

for Guest 

lecturer  

Minimum 

number of 

students # 

Certificate 

course 

10th Std. Odd Minimum 

– 2 

8 

hrs. 

12 cycles July to 

October / 

1 hour = 

Rs. 250/- 

1 hour = 

Rs. 500/- 
20 / 30* 
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(Can be 

conducted 

twice a 

year) 

Maximum 

– 4 

Novemb

er  

 

Even Minimum 

– 2 

Maximum 

– 4 

8 

hrs. 

12 cycles Decembe

r to 

March / 

April  

Diploma  12th Std. Odd & 

Even 

4 to 5 

papers 

per 

semester 

Maximu

m 5 hrs. / 

paper 

20 

hrs. 

12 cycles /  

July to 

April  

 

1 hour = 

Rs. 500/- 
25 

PG Diploma 

– Certificate 

by Madurai 

Kamaraj 

University  

(Mandatory 

papers – 

Project / 

Internship / 

In-Plant 

Training / 

Fieldwork 

and Library) 

Under 

graduate  

Odd & 

Even 

5 to 6 

papers 

per 

semester 

Maximu

m 6 hrs. / 

paper 

30 

hrs. / 

cycle 

15 cycles /  June to 

April 

 

1 hour = 

Rs. 750/- 
35 

* Skill courses – Introduction to Aari Embroidery  

# Subject to change depending upon the fee for the course 

Note:  

1. One guest lecture per paper / per semester & no TA / DA will be given 

2. Life Skill / Language courses need not be offered for Certificate / Diploma / PG 

Diploma Programme 

B. CODE FOR CERTIFICATE / DIPLOMA / PG DIPLOMA COURSES  

The code for ‘Offered to’ column in the course profile of Certificate / Diploma / PG 

Diploma courses for outside college students are 

- SCOUC - Certificate 

- SDOUC - Diploma 

- SPOUC - PG Diploma  
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1.2.5  VALUE ADDED COURSES 

A. NORMS: 

• To be relevant to the major and should not be a course listed in the curriculum 

• Can be offered to students across disciplines (PG students can opt for courses offered 

to UG programmes but not vice versa) 

• 2 internal continuous assessments 

• Passing minimum UG – 40%, PG – 50% 

• Certificates will be provided on completion of the course and no credits will be awarded 

• UG & PG students can take one course per semester during her period of study 

• One faculty in-charge to be allotted by the Departments for the value added courses  

NORMS FOR VALUE ADDED COURSES (NON-CBCS COURSES) 

Programme 
Eligibility 

criteria 
Sem. 

Number 

of 

Papers 

Hrs. / 

cycle / 

month 

Period Duration 

Payment 

for the 

Course 

teacher 

(Internal 

or 

External) 

Minimum 

number 

of 

students 

Value 

Added 

courses 

– UG 

& PG  

Theory  

Undergraduate 

courses – 

ongoing batch of 

UG & PG 

students   

ODD & 

EVEN 

(Can be 

conducted 

twice a 

year) 

Minimu

m – 1 

Maxim

um – 2 

No. of 

units – 

4 or 5 

10 hrs. / 

month 
12 

cycl

es 

July to 

October / 

November 

– ODD 

December 

to March / 

April – 

EVEN 

Based on 

student 

enrolment 

and the 

cash flow 

statement 

20 
Lab 

cum 

theory 

Postgraduate 

courses – 

ongoing batch of 

PG students  

15 hrs. / 

month 

Lab  
20 hrs. / 

month 

• Guest Lectures arranged with External Experts: Rs.500/ lecture 

• Number of Lectures is based on cash flow statement 

B. EVALUATION PATTERN 

Programme CA1 

(Req. Max) 

CA2 

(Req. Max) 

TOTAL 

(Req. Max) 

UG 30 30 60 

PG 40 40 80 

• Mark entry to be done in one slot at the end of the semester 
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NORMS FOR RE-ADMISSION (UG) 

➢ Eligibility: 

• Should apply for re-admission within 10 years inclusive of her period of study (2017 batch 

onwards) 

• Should have completed the formative and summative requirements of atleast Semester I 

• Should not have taken her TC (Transfer Certificate) from Lady Doak College 

➢ When to apply: (Pandemic relaxation) 

• For Odd semester – Till the reopening of classes for ODD semester 

• For Even semester – Till the reopening of classes for EVEN semester 

Head of the Department & CPEC member to work with the Deans for equivalence of major courses 

and alternate elective courses, if necessary. 

NORMS FOR RE-ADMISSION (PG) 

➢ Eligibility: 

• Should apply for re-admission within 8 years inclusive of her period of study (2017 batch 

onwards) 

• Should have completed the formative and summative requirements of atleast Semester I 

• Should not have taken her TC (Transfer Certificate) from Lady Doak College 

➢ When to apply: (Pandemic relaxation) 

• For Odd semester – Till the reopening of classes for ODD semester 

• For Even semester – Till the reopening of classes for EVEN semester 

Head of the Department & CPEC member to work with the Deans for equivalence of major 

courses and alternate elective courses, if necessary. 

 

 

 

 

 

 

 

 

 

 

1.3 RE-ADMISSION 
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• Formative Assessment consists of Tests, Assignments, Quiz, Seminar and OSS. Summative 

Examinations will be conducted at the end of each Semester. 

• Both Formative and Summative Examinations are required for a student to complete a 

course. The ratio for formative and summative evaluation for all UG and PG is given below. 

COURSES FORMATIVE SUMMATIVE 

Theory/ Lab Cum Theory 60 40 

Lab 75 25 

 

i. Evaluation Pattern for Courses with 4/5 hours duration 

a. Courses with 5 units  

Formative and Summative Assessment Pattern  

Units 

Formative – Continuous 

Assessment (CA) and 

Distribution of Marks 

Summative Examination duration 

– 2 hours 

1 2 3 4 5 

Part A # 

10 (2 marks 

each) 

Part B # 

50 (10 marks 

each) 

CO1 * 
    

* * 

CO2 
 

* 
   

* * 

CO3 
  

* 
  

* * 

CO4 
   

* 
 

* * 

CO5 
    

* * * 

Reqd./Given Max. 

(marks) 
20 20 20 20 20 

  

Total (Given Max.) 100 60 

Total (Reqd. Max.) 60 40 

b. Courses with 4 units  

Formative and Summative Assessment Pattern  

Units 

Formative – Continuous 

Assessment (CA) and 

Distribution of Marks 

Summative Examination duration 

– 2 hours 

1 2 3 4 

Part A # 

12 (3 marks 

each) 

Part B # 

48 (12 marks 

each) 

CO1 * 
   

* * 

2. EVALUATION 

2.1 EVALUATION PATTERN 
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CO2 
 

* 
  

* * 

CO3 
  

* 
 

* * 

CO4 
   

* * * 

Reqd./Given Max. 

(marks) 
25 25 25 25 

  

Total (Given Max.) 100 60 

Total (Reqd. Max.) 60 40 

 

ii. Evaluation Pattern for courses with 2 hours duration 

a. Research Methodology – 5 units  

Formative and Summative Assessment Pattern 

Units 

Formative – Continuous 

Assessment (CA) and 

Distribution of Marks 

Summative Examination 

duration – 1 ½ hours 

1 2 3 4 5 

Part A # 

10 (2 marks 

each) 

Part B# 

30 (6 marks 

each) 

CO1 * 
    

* * 

CO2 
 

* 
   

* * 

CO3 
  

* 
  

* * 

CO4 
   

* 
 

* * 

CO5 
    

* * * 

Reqd./Given 

Max. 

(marks) 

20 20 20 20 20   

Total (Given 

Max.) 
100 40 

Total (Reqd. 

Max.) 
60 40 

   

b. Research Methodology – 4 units  

Formative and Summative Assessment Pattern 

Units 

Formative – Continuous 

Assessment (CA) and 

Distribution of Marks 

Summative Examination 

duration – 1 ½ hours 

1 2 3 4 

Part A # 

8 (2 marks 

each) 

Part B # 

32 (8 marks each) 

CO1 * 
   

* * 

CO2 
 

* 
  

* * 

CO3 
  

* 
 

* * 
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CO4 
   

* * * 

Reqd./Given Max. 

(marks) 
25 25 25 25 

  

Total (Given Max.) 100 40 

Total (Reqd. Max.) 60 40 

# Giving choice in the Summative Examination is left to the discretion of the 

department  

# Only internal choice within units to be given for Summative Examination 

iii. Consolidated Evaluation Pattern for Continuous Formative Assessment (UG) for CO 

attainment  

Courses 
Number 

of CAs 

Given 

Maximum 

(Marks)/ CA 

Required 

maximum 

(marks)/CA 

Required 

Maximum 

for 

formative 

assessment 

Mark Entry 

1st slot 2nd slot 

With 5 Units 5 ≥ 20 20 60 2 CAs 3 CAs 

With 4 Units 4 ≥ 25 25 60 2 CAs 2 CAs 

Lab * ≥ Required 

maximum 

$ 75 - All CAs 

Lab cum theory 

(with Sum. Lab) 

* ≥ Required 

maximum 

$ 60 - All CAs 

Lab cum theory 

(without Sum. 

Lab)  

  a)3T+1L, 4T+1L  

 

* ≥ Required 

maximum 

$ 80# - All CAs 

Lab cum theory 

(without Sum. 

Lab)  

b) 3T+2L, 

2T+2L 

* ≥ Required 

maximum 

$ 70# - All CAs 

* Number of CAs for Lab courses and Lab cum theory courses should be equal to number of 

COs in the syllabus and to be incorporated in Proforma I 

 $ To be decided by the departments 

# Taken into consideration only for CO attainment calculation. But the formative and 

summative evaluation ratio for result publication still remains as 60:40 
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iv. Consolidated Evaluation Pattern for Continuous Formative Assessment (PG) for CO 

attainment 

Courses Number 

of CAs 

Given 

Maximum 

(Marks)/ 

CA 

Required 

maximum 

(marks)/CA 

Required 

Maximum 

for 

formative 

assessment 

Mark Entry 

1st slot 2nd slot 

Theory: With 5 

Units 
6 (5 + 1*) 

* Seminar 
≥20 20 60 2 CAs 4 CAs 

Lab 
* 

≥ Required 

maximum 
$ 75 

 
All CAs 

Lab cum theory/ 

Elective 
* 

≥ Required 

maximum 
$ 60 

 
All CAs 

* Number of CAs for Lab courses and Lab cum theory courses should be equal to number of 

COs in the syllabus and to be incorporated in Proforma I 

$ To be decided by the departments 

• Seminar is optional for Lab cum theory and Elective courses 

 

v. Life Frontier Engagement Course 

 

S. 

No. 

Sem. Sections Units Continuous 

assessment 
Criteria Req. Max. 

1 V Section I Common unit CA1/ 

LFE1 

Concept teaching based 

on activities 

10 

2 V Section II Thematic 

concepts 

CA2/ 

LFE2 

Concept teaching based 

on activities 

10 

3 V&VI Section III Community CA3/ 

LFE3 

Community Need 

Assessment 

20 

4 VI  Engagement         

Process 
CA4/ 

LFE4 

Community 

Engagement Process I 

25 

5 VI CA5/ 

LFE5 

Community 

Engagement Process II 

15 

6 VI CA6/ 

LFE6 

Consolidated LFE 

Process 

20 

Total 100 
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vi. PART IV 

 

• During or after her period of study, if a student does not complete any one of the formative 

components or fails to get minimum mark (40%) in any one of the courses mentioned above, 

she has to re-register for the course (odd in odd semester and even in even semester) and 

complete ALL the components. 

• If a student fails in Environmental Electives (NI)/ Non-Major Electives (EI) she can change her 

elective course during the course of her study and complete ALL the components of the new 

elective course that she has chosen. It is also applicable to Batch 2014 and Batch 2015. 

 

vii.  VOCATIONAL COURSES 

 

Formative 

Courses Assessment 1 Assessment 2 Assessment 3 

Required Maximum 

Vocational 40 40 20 
 

• Students who have not completed even ONE of the assessments OR lacks attendance (absent for 
more than 6 hours) in Semester III, have to re-register in the same course in Semester V and complete 
all the components 

 

viii. VALUE BASED COURSES (UG) 

100% Formative 

Formative 

Theory Courses CA1 CA2 CA3 CA4 

(Cumulative Test) 

Core Communicative Skills (FS)  

Non-Major Electives (EI / EP / EL / EE) 

Environmental Electives (NI) 

25 25 25 25 

Lab Courses 100% Formative Assessment 

Sem. Course Code Course Title Hrs./ 

wk. 

Formative 

Home 

Assign. 

Class 

Assign. 
OSS Total 

No. Req. 

Max. 

No. Req. 

Max. 

No. Req. 

Max. 

I VBC1101FV Healthy Transition 

from Adolescence to 

Adulthood 

2 2 40 1 20 - - 60 

II/III VBC0102FV 

/ 

VBC0103FV 

Civic Education / 

Family Life 

Education 

1 2 40 1 20 - - 60 

IV/V VBC0202FV 

/ 

Human Rights and 

Duties / Foundation 

2 1 20 1 20 1 20 60 
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If a student has not completed any one of the components of evaluation in Value Based Courses, she 

has to re-register in the following semester and complete that particular component. 
 
ix. INTEGRATED VALUE BASED COURSES (UG) 

 
 

 

  Sem. 

 

 

Course 

Code 

 

 

Course Title 

CEC IVBC  

 

Total Test Assignment 
Home 

Assignment 

Class 

Assignment OSS 

   

No.  
Req. 

Max. 
Max. 

No. Req. 
Max. 

   No.  Req. 

Max. 

No. Req. 

Max. 

No. Req. 
Max. 

I UIV1101FI 

 
Biblical Essentials for 

Emerging Adults 
1 25 - - 1 20 1 15 - - 60 

II UIV2101FI Biblical Foundation 

for     Family Life 
- - 1 25 1 20 1 15 - - 60 

III UIV3101FV Civics and 
 the Bible  

1 25 - - 1 20 1 15 - - 60 

IV UIV4201FI Human Rights   in the 

Bible 
- - 1 25 1 20 - - 1 15 60 

V UIV5201FI Biblical Perspectives  

on Women 
1 25 - - 1 20 - - 1 15 60 

VI UIV6101FI Biblical Perspectives 

on Leadership 
- - 1 25 1 20 1 15 - - 60 

 

x. PG Project 

Nature of Course Formative Summative 

Project Viva 

Project / Field work 60 40 

 
xi. Value Based courses (PG)  

• Value Based Courses & Integrated Value Based Courses are Audited 

 
xii. Summer Internships – UG and PG 

 

Programme  Criteria /Credits No. of hrs./wk. at 

the internship site 

Evaluation criteria 

(Required Maximum marks) 

UG • Optional, 

Applicable to 

2017 batch 

onwards 

60 hrs./2wk. at the 

end of semester II 

or IV 

Total = 40 

• Performance evaluation by External 

supervisor = 20 

• Internal evaluation (Report, 

VBC0203FV Course on Women’s 

Studies 

VI VBC6101FV 

  

Enhancing Social 

Grace 

1 2 40 1 20 - - 60 
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• Credits - 2 Presentation & Viva) = 20 

PG 90 hrs./3wk. at the 

end of semester II 

Total = 60 

• Performance evaluation by External 

supervisor =20 

• Report = 20 

• Presentation & viva = 20 

 

 

 

 

 

 

i.    Formative Improvement (Lab Courses) 

• Ratio of formative and summative lab courses – 75:25 

• The student who secures very low marks in the formative lab assessment not able to 

complete the course in spite of securing high marks in summative lab examination, 

the following provision is given and it is left to the discretion of the department in 

offering the same:  

- Formative improvement is given for all lab courses after the regular period of 

study for UG & PG 

- Formative improvement is given for lab courses offered in semesters I to IV 

(UG) and I & II (PG) in Semesters V and VI for UG and Semesters III & IV 

for PG during the regular period of study.  

- If the department decides to provide the formative improvement during 

semesters V and VI for UG and Semesters III & IV for PG, then it should be 

included in the Proforma I.  

ii.  Formative Assessment  

If the student is absent for a formative assessment, after the retest period the marks to 

be automatically converted to ‘0’ except for long absentees (to be done in automation) 

iii.     Lab Exam 

• For Summative Lab examinations, if a student lacks attendance in that semester, 

undertaking will be taken from the student and results will not be published and she has 

to redo the course after her regular period of study along with the other courses (if any) 

in that semester 

• The student may be permitted to complete Project Viva / Internship / Training in a 

semester even if the attendance is below the required minimum 

 

2.2 EVALUATION REFORMS 
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iv. Lab Cum Theory 

The required minimum pass percentage for the lab cum theory course is 30% in each 

of the components (Theory and Lab) of the Summative assessment  

v.  Supplementary Exams 

For students taking up supplementary theory examinations after the regular period of 

study, only the marks obtained in summative examination will be considered for the 

publication of results.  

vi.   Malpractice Rule 

If a student is involved in malpractice in a particular course in summative examination, 

‘0’ mark to be allotted for that course in that semester and she can be permitted to 

appear in the subsequent eligible attempt which is implemented from 2019-2020 

academic year (even semester) onwards. 

vii. Fees for e-Assessment 

No fee to be collected for annual e-assessment for UG and Comprehensive e-

assessment for PG 

viii. June Supplementary Examination 

 Instead of July supplementary, Regular / Passed out students can appear for any 6 

papers for UG (Semesters I –VI) & 4 Papers for PG (Semesters I – IV) in June itself. 

This is implemented from 2019-2020 academic year onwards. 

ix. Long Absentee 

To continue to the next semester, a long absentee should have completed *50% of the 

Part III formative requirements in all courses and 50% of attendance in the semester in 

which she has discontinued.  

*Number of CAs for 50% Formative requirement 

• Lab courses, Non-Summative courses (Skill based Subject Theory (SS), Skill based 

Subject Lab (SP) & Life Frontier Engagement (LiFE) and PG Project are exempted 

from 50% formative requirement (Academic Regulations 2018) 

• All other Part III courses of UG and PG (inclusive of Lab cum Theory) the 50% 

formative requirement is proposed to be as follows: 

Number of 

CAs/COs 

50% Formative Requirement 

(CAs) 

4/5 2 

6 3 

3 1 
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Part III courses to be considered for 50% formative requirement 

Programme  Courses 

Included Excluded 

UG • Foundation in Major (FM) 

• Core major (CM) 

• Allied (AA)  

• Interdisciplinary (IDM) 

• Research Methodology 

• All Lab courses  

• All non-summative courses 

PG • Major  

• Major Optional 

• Elective  

• All Lab courses  

• Project  

 

Part III courses exempted from 50% formative requirement 

Lab component of Lab cum theory courses, Lab courses, Non-Summative courses 

(SS, SP & LiFE) and PG Project. 

x. Equivalent Course  

If a supplementary student is applying for a course which was offered long back by the 

departments / obsolete and if the department is unable to find an equivalent course, then 

the department can suggest a course (which the student has not taken during her period 

of study) instead of the course she has applied.  
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Students are required to 

• be regular and punctual to all classes (attendance will be marked in the beginning of 

each session) 

• submit a leave letter prior to leave of absence except for sudden illness or emergency 

• submit leave letter to the HoD with parent’s or guardian’s signature 

• produce a medical certificate along with the leave letter, if absent for three to nine 

consecutive days on account of illness 

• produce a medical certificate and a fitness certificate along with the leave letter for 

approval, if absent for 10 or more days due to illness 

• obtain a leave form from the HoD for planned leave of ten days or more and submit the 

duly filled-in leave form, at least 48 hours before the actual date from which the student 

would be absent and submit it back in the Department after getting the signature from 

the Vice-Principal 

• report to the College Health Officer, (IF THEY ARE RESIDENTS) in all cases of 

illness and secure the signature of the College Health Officer and the Hostel Warden in 

the leave letter and submit it to the HoD. 

 Number of Days of  

Consecutive Absence 

Reason Documents Required Deadline 

Less than 3 days Any  • Completed leave letter Within 3 days of 

resuming class 3 - 9 days 

(less than 10 days) 

Medical • Leave letter signed by 

parent/guardian and student 

• Medical Certificate 

Non-Medical • Leave letter signed by 

parent/guardian and student 

• Any other supportive document (if 

available) 

10 days or more Medical • Leave letter signed by 

parent/guardian and student 

• Medical Certificate 

• Fitness Certificate 

On the day of  

resuming class 

3. ATTENDANCE 

 

3.1 RULES & REGULATIONS RELATING TO ATTENDANCE AND LEAVE OF ABSENCE 
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Non-Medical • Leave letter signed by 

parent/guardian and student 

• Any other supportive document (if 

available) 

Known 

Reasons 

• Request for leave signed by 

parent/guardian and student 

• Any other supportive document (if 

available) 

• Completed leave form 

At least 48 hours 

before the actual date 

from which the 

student would be 

absent 

Only those students who have obtained a required minimum of ATTENDANCE of the total number 

of working days and have completed ALL THE REQUIREMENTS OF FORMATIVE 

ASSESSMENT, will be permitted to appear for summative examination. 

 

 

• Formative assessment is changed to Continuous Assessment (CA) pattern and followed 

from 2020-21academic year onwards. Eligibility to continue to the following semester: 

- Student must have at least 50% attendance and should have completed at least 

50% of all Part III formative requirements (Academic Regulations 2018)  

 

 

Lady Doak College follows the existing Madurai Kamaraj University norms for attendance and 

condonation. But this year due to pandemic, the online and offline classes were conducted and 

norms of attendance was relaxed. 

a) The number of working days is fixed as 90 days/450 hours. For all UG and PG semester 

examinations, a student who has put in 44 days attendance and less has to repeat the 

whole semester before she can proceed to the next semester. 

b) In order to proceed to the following semester, a student must have at least 50% 

attendance and should have completed at least 50% of all formative requirements in 

Part III.  In such cases, the student cannot write the summative examination in the 

current semester and can go to the next semester.  For a course with incomplete 

formative requirements, ALL formative requirements can be finished only after her 

period of study without attending classes.  

c) A student who has attended classes for 68 days (75%) and above will be permitted to 

appear for the ensuing summative examinations without any preconditions. 

d)  A student who has attended classes for 67 days and less, but 59 days (65%) and above 

will be permitted to apply for exemption in the prescribed form for a fee of Rs. 300/- to 

the Vice Principal with specific remarks from the Head of the Department for 

condonation of attendance. 

3.3 ATTENDANCE REGULATIONS 

 

3.2 FORMATIVE REQUIREMENT NORMS TO PROCEED TO THE FOLLOWING 

SEMESTER 
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• For all courses without summative examinations (except Vocational crash 

courses), students will be permitted to compensate lack in attendance and 

formative requirements within the semester (during the study holidays or soon 

after the summative examination) 

e) A student who has attended classes for 58 days and less but 45 days (50%) and above 

cannot appear for summative examinations in the current semester but can appear for 

the next relevant summative examinations, provided she should have completed all her 

formative requirements (as per college norms) for which special permission must be 

obtained from the Vice-Principal giving reasons for her absence, supported by proper 

documents on payment of  Rs. 500/-. 

• For all courses without summative examinations (except Vocational crash 

courses), students will be permitted to compensate lack of attendance and 

formative requirements in the next relevant semester  

f) For Vocational crash courses, students are required to have a minimum of 12 days 

(75%) attendance, failing which they will be required to redo the course in Semester V. 

g) Half-day leave: The five hours of classes in a working day is divided into two sessions 

of 2 and 3 classes respectively. If a student is absent for even one hour in a session, it 

will be considered as half-day leave. 

 

 

 

All the classes for the ODD semester 2021-22 Academic year was made online due to 

COVID-19 pandemic situation. Accordingly, the norms for online classes and formative 

assessment were framed. 

A. NORMS FOR ONLINE CLASSES  

• Online classes started from June 16, 2021 for the II, III UG & II PG students, 

September 6, 2021 for I PG students and September 15, 2021 for I UG students. 

• Working days are from Monday to Friday (No Day order) with 3 hours of teaching 

each day and duration of each teaching hour is 50 minutes 

• The number of hours for common courses 

Course Total Contact hours allotted  

(As per Syllabus) 

Total hours suggested 

(Online classes) 

IDM  4 2 

VBC/IVBC   2 1 

NME   2 1 

PG Elective   4 2 

Part I   6 2 

Part II   6 2 

• Fixed hours for common courses  

• Departments framed timetable for major hours and Allied hours leaving out the 

fixed hours for common courses 

3.4 ONLINE CLASSES DURING PANDEMIC PERIOD 

 



36 
 

• Departments were given the freedom to choose their teaching hours for their major 

classes (9.00 am -12noon/10.00 am – 1.00 pm), 3 slots per day. Change in the 

regular schedule is permitted, on genuine grounds under the following conditions: 

- The Head of the Department to be informed of the arrangements made. 

- Students should be informed well ahead of time. 

- Alternate teaching hour/mode of teaching to be specified. 

- Any change should be documented and filed. 

• For Academic project (PG), depending on the progress seen, rubric components 

can be modified at the end of the Semester. If the Rubrics/Evaluation pattern be 

changed (if needed) it should be done in consultation with the CPEC and CoE. Date 

of submission to be extended.  

• For Field work/Internship, Departments to work with the DAA for alternative 

arrangements  

• Vocational Courses: 

- Online instructions for skills development - 1 hour/day - 7 hours 

- Online Guest lecture - One hour 

- Self-learning and practice sessions - 1 hour/day - 7 hours 

- Total number of hours - 15 

• Part V Extension Programme 

- 7 days virtual camp in the following themes is mandatory for NSS students: 

Swachh Bharat, sapling plantation, art from waste, tutoring school students, 

creating awareness about road safety, yoga, COVID-19 and its SOPs. 

- Special lectures, special camp at campus and weapon training for NCC 

students 

- 2 days virtual camp is mandatory for Rangering students. First aid and different 

types of knots to be given by qualified trainers virtually 

- Games, self-defence, demo (aerobic) running, and exercise to Physical 

Education Students 

- Presentations in various social topics and current issues to other extension 

programmes in virtual mode 

- Guest lectures to motivate students to do community service 

• 3 out of 5 units to be completed during the months of August and September in 

each course  

• Attendance can be taken at any given point of time during the class and to be 

marked in LDC Automation Portal. Percentage of attendance required to appear for 

the summative exam remains the same 

• Students were instructed to be ready with devices for online classes. In case of 

students who could not afford devices, Heads of Departments evaluated the claims 

and found necessary means of accommodation 

• In case of students who could not afford net pack, Heads of Departments raised 

funds to contribute towards the cause 
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• Microsoft Teams and Google Meet are recommended for Online Teaching and 

learning 

B. EVALUATION PATTERN 

(i)       For Courses with Five Units with Equal Weightage 

- Five Continuous Assessments CA1 to CA5 

- All Assessments have equal weightage of 20 marks 

- Total (5 x 20= 100 marks) 

- Mode of assessment – Left to the discretion of the 

Departments depending on the nature of the   subject 

(ii)    For Courses with Five Units with Unequal Weightage 

- Five Continuous Assessments CA1 to CA5 

- Depending on the contact hours, portions for assessments may be decided 

- Total (5 x 20= 100 marks) 

- Mode of assessment – Left to the discretion of the 

Departments depending on the nature of the subject 

(iii)     For Non-Summative Courses 

- Four Units 

- Four Assessments CA1 to CA4 

- Each assessment carries 25 marks 

(iv)      Courses with Four / Five Units 

Eg.: Research Methodology 

- Five Units – Five Assessments (20 marks each) 

- Four Units – Four Assessments (25 marks each) 

(v)       Seminar for PG Courses 

- Five Units – Five Assessments (20 marks each) 

- Seminar – One Assessment on 20 Marks 

- Total Six Assessments (6 X 20 = 120 marks) which will be converted to 100 

(vi)     Value Education Course / IVBC 

For the courses VBC0202FV / VBC0203FV and UIV5201FI, Case Studies are 

given in lieu of OSS. 

(vii)     PART V Extension Programme 

- Individual and group assignments & activities for allotting marks. 

- Virtual camp is mandatory for NCC, NSS and Rangering students for the 

successful completion of the course. 
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(viii) The mode of evaluation pattern as Continuous Assessments followed in the   

academic year 2020-2021 and passed through the academic council BG2020 is          

being continued in the academic year 2021-2022 also. 

(ix)   The final results will be published considering the continuous assessment for  

the academic year 2021-22.   

(x)      Supplementary Examinations for the academic year 2021-2022 will be   

conducted in Online mode  

 

************** 


